Connecting Outlook Mail to your McM Account
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Profile Name:

Loading Profile

A necessary preliminary step is to download Office 365 (using
your McMurry log in and password). After downloading
Office 365, you should see an Outlook Icon in your taskbar.
Click on this icon and a dialog box will appear.

Create a profile name.

Click “OK”
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Add Account

Auto Account Setup
Manual setup of an account or connect to other server types.

" Email Account

Yaur Marne: I

Examples Ellern Adams

Email &ddress; I Zmcm.edu

Example: ellen@eontoso,com

f* Manual setup or additional server types

= Back

Select “Manual setup or additional server types”

Click “Next”
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Add Account

Choose Your Account Type

%' Office 365
Automatic setup for Office 365 accounts

Email Address: I @mem,edu|

Example: ellen@contoso.com

i POP or IMAP
Advanced setup for POP or IMAP email accounts

™ Exchange ActiveSync

Advanced setup for services that use Exchange AdiveSync

< Back

Help

Click “Office 365”

Enter your email address

Click “Next”
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Add Account

Searching for your mail server settings...

Add Email Account x|

:l You must restart Outlook for these changes to take effect.

Bl minutes.

Logging on to the mail server

< Back I Mexk = I Zancel Help

Click “OK”
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E

Congratulations!

Configuring

Cutlook is completing the setup for your account. This might take several minutes.,
+" Establishing network connection
+"  Searching for Zmecm.edu settings

+"  Logging on to the mail server

Congratulations! Your email account was successfully configured and is ready to use.

I Change account settings

¥ set up Outlook Mobile on my phone, too Add another account... |

< Bach: I Finish I Cancel Help |

Outlook will take a few minutes to configure. Once you see
three checkmarks, click the “Finish” button.

If you wish, you can click on the “Set Outlook Mobile on my
phone too” option on the bottom left of your screen.
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Get Outlook on your phone for free

Enter your phone number and we'll send a download link.

@, ==+1- 201-555-5555 Send link

Micrasaft will use your phone number or email only for this one-time transactional purpose,
the information won't be stored. Standard SMS rates may apply.

— — = Microsoft
Inbox 7
| Aceou

Focused  Other 4 Filter

Maria Bates. Maria Bates.
| Great s
. Great News.
! Jeannine Kinney
Actures
Jeannine Kinney
Pictures
L Tl § Norwegian Air Shuttle
uploaded this weekend's albu Your i tc Berin
t e h:

Norwegian Air Shuttle Donny Rincon
Your trip to Berlin Toam tune

Also available at

GETITON
> coolo Dl |

If you want to install Outlook Mobile on your phone, you can
enter your phone number and a link will be sent to your
phone to install the Outlook phone app.




